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1 Applicant: Portal
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Figure 1 MyTTx portals

1. Go to https://myttx.customs.gov.my/ and display MyTTx portal (Refer Figure 1).

Click Check Registration Status menu (A) (Refer Figure 1).
System wiill display Check Registration Status page.

System will display Registration dropdown.

2
3
4. Click Registration + menu (B) (Refer Figure 1).
5
6. Click Login menu (C) (Refer Figure 1).

7

System wiill display Login page (Refer Figure 2).
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1.1 Applicant: Login Page
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Figure 2 MyTTx Login Page
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1. Click Switch button (A) (Refer Figure 2).

2. System will display field to insert License No. (Refer Figure 3).

License Information %

License Number @

STN-YYYY-1XXOCXKX

Leave the License Number blank to switch to the host side.

@l XCcncell B Save

Figure 3 License Information Popup

3. Input License No. in License Number field (A) (Refer Figure 3).

Note: Format License No (STN-YYYY-TXXXXXXX).
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Click Save (B) button to save the License No. (Refer Figure 3).
Click Cancel (C) button to close the License Information modal (Refer Figure 3).

System will back to Login Page (Refer Figure 2).

N o o~

Input username or email address and password in User Name Or Email Address and

Password (B) field to login (Refer Figure 2).

8. Tick checkbox for Remember Me (C) to allow system to remember username and
password (Refer Figure 2).

9. Click Forgot Password (D) to input email for reset password (Refer Figure 2).

10. Click Cancel (E) button to back on MyTTx Portals (Refer Figure 2).

11. Click English (F) dropdown fo change language to Bahasa Melayu (Refer Figure 2).
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Figure 4 Tourism Tax menu

1. Click on Tourism Tax menu (A).

2. System will display sub menu (B) for Tourism Tax menu.

2.1 Bill of Demand (BOD Status)

%’mummmuakux

ROYAL MALAYSIAN CUSTOMS DEPARTMENT

Figure 5 Bill of Demand (BOD Status)

1. Click on Bill of Demand (BOD Status) sub menu.
2. System will display sub menu for Bill of Demand (BOD Status).
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Figure 6 BOD Manual

220000319224 {3

1. Click on BOD Manual menu, will display BOD Manual screen (Refer Figure 6).

2.1.1.1 Search

avsl)

1. Input data in search field.

Figure 7 Search

2. System will automatically display BOD list related to search data.
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Figure 8 Filter

1. Click on Advanced Filters to display advance filter field.
2. System will display BOD No. field (A) (Refer Figure 8).

Bill of Demand
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0980006(2)

Figure 9 Advanced Filter

3. Click on Search button (B) to search BOD No.

4. System will display BOD No. related to filter data.
5. Click on Clear button (C) fo reset filter.

Doc ID : MYTTX_NON-REGISTRANT_BOD_UM_v2.0 Page No: 6
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2.1.1.3 Print Letter
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Figure 10 Print BOD Letter

1. Click on Action button > Print to print BOD Lefter.

2.1.1.4 Export
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Figure 11 Export

1. Click on Export in Excel Format button to download BOD list.
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Export in Excel Format

] 1 o 2+ & = a JEl ¢

Acrobat (POF) file

B | csv(comma delimiteq)

Excel Worksheet

Status BOD No. Created Date Licens| FowerPoint Fresentation hme Total Amount |Penalty Amount|
REGISTERED 111-2022-0960007 191092022 T11-2022-1| Rich Text Format TEL 1000 00 60000
REGISTERED 111-2022-0860008 19/00/2022 111-2022-9 TIFF file TEL 650.00 390.00
REGISTERED 111-2022-0960009 19/09/2022 111-2022-1  word Document [TEL 150000 60000
RECEIPTED 111-2022-0860005 18/09/2022 112022 000008 DUCAR IO TEL 50000 000
REGISTERED 111-2022-0960006 18/09/2022 111-2022-10000009 I BULAN HOTEL m‘ 0.00

C A

=

https://staginattx.customs.aov.mv/#

Figure 12 Print Screen

System will display print screen for user review.

Click on Download button (A) to download BOD list.
System will download in default format which is Excel form.
Click on Export button (B) to select another format.

Click on Cancel button (C) to abort download.

AT R T R

System will redirect to previous page.




