JABATAN KASTAM DIRAJA MALAYSIA

USER MANUAL

MALAYSIAN TOURISM TAX (MyTTx|

BOD MODULE
(PPPD)

VERSION 2.0




1

1.

2

2.1
2.1.1
2.

Table Content

Applicant: Portal

1 Applicant: Login Page
Tourism Tax menu

Bill of Demand (BOD Status)
BOD Return

BOD Manual

1.2




List of Figures

FIQUIE T MYTTX PDOITQAIS ..evttttiiriieiiiieeeieeeeeteeeeeaeeaaeaaaaaasasaaassasasssssssssssssssssssssssssssssssssssssssssssnnnnes 1
FIQUIE 2 MYTTX LOQIN POQGE .ottt tata e aaaaaaassasssssssssassssssssssssssssssnsnnnnes 2
Figure 3 License INfOrmMatioN POPUD .....uuiuiiiiiiiiiiiiiiiiiiteeeeiieeieeteeeeeaeevetaeaaaaaeaaessasesaassnanssaeee 2
FIQUIE 4 TOUNSIMN TOX MENU ..eivvviiiiriiiirirereretetesaeessssssssssssssssssssssssssssasssesssssasassssss.s...—.—.———————. 4
Figure 5 Bill of DemMANd (BOD STATUS) ..uvuiiiiiiiiiiiiiiiiiiiiiiieeiieiiteteveveeveveeeeaeavaaeseaassaassssssnneees 4
FIQUIrE 6 BOD RETUIMN SCIEEN.....ciiiiieiieeeeeeetetett ettt aaaaassasasasassssssasssnssssnnnes 5
[T U (R AN =T (] o [P PRPPRPPPRPPPRt 5
T U E S I 11 =T PP PRPPRRPRRPPPPRt 6
FIQUIE @ AQVAONCEA FIlTEI ettt e et e e e e e e e araaeaeeeeeeeennnnes 6
FIGUIE TO EXPOIT ...ttt ettt e e e e e ettt e e e e e e e e s aabaaaeaeeeeeeesnssssaaaaaaeeeesnnnnes 7
FIGUIE 1T PIINT SCIEEN .ottt aas s aaasssasaaassssssassssssssssssssssssssnnnnes 7
FIQUIE 12 BOD MONUGO c.ciiiiiiiiiiieeee ettt ettt e e e e e e e et e e e e e e e e esnsnssaaaaeaaeeeennnnes 8
FIQUIE T3 SEAMCH ettt e e e e e e et e e e e e e e e e s nsnsbaaaaeaeeeeannnnns 8
[T U (I B =T PP PPPPPPPPPPPPRPPPRt 9
FIQUIE 15 AQVANCEA FIlTEI ..iviiiiiiiiiiiiiiiiitete et aaaaaaaaasasasssassssassssssssssssssssneees 9
FIQUIE 16 PriNt BOD LEM el ..ttt e e et e e e e e e e 10
FIQUIE 17 EXPDOI oiiiiiiiieiiiiiiiteteettetetee ettt e aaaaaaaaaaassasaaassssssasssssssssssssssssssssssssssssnnssnnsnnnnnes 10

FIQUIE T8 PIINT SCIEEN ettt e e e e e e et ae e e e e e e e s enaes 11




User Manual

Doc Ref : EITS/ICMMI/ENG/RSD/UM Version : 2.0
JABATAN KASTAM DIRAJA MALAYSIA | poc ID: MYTTX_PPPD_BOD_UM_v2.0 Page No : 1
1 Applicant: Portal
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Figure 1 MyTTx portals

Go to hitps://myttx.customs.gov.my/ and display MyTTx portal (Refer Figure 1).

Click Check Registration Status menu (A) (Refer Figure 1).
System wiill display Check Registration Status page.

Click Registration + menu (B) (Refer Figure 1).

System will display Registration dropdown.

Click Login menu (C) (Refer Figure 1).

System wiill display Login page (Refer Figure 2).
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1.1 Applicant: Login Page
M ﬁ@ JABATAN KASTAM DIRAJA MALAYSIA
g =l Royal Malaysian Customs Malaysia

\/
e »/°
LOGIN

TTX Numb:
Not Selected

UserNameOrEmailAddress

® &

Password

©
e —
| e |

@ @® Cancel English ~ ®

Figure 2 MyTTx Login Page

©

1. Click Switch button (A) (Refer Figure 2).

2. System will display field to insert License No. (Refer Figure 3).

License Information %

License Number @

STN-YYYY-1XXOCXKX

Leave the License Number blank to switch to the host side.

@l XCcncell B Save

Figure 3 License Information Popup

3. Input License No. in License Number field (A) (Refer Figure 3).

Note: Format License No (STN-YYYY-TXXXXXXX).
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Click Save (B) button to save the License No. (Refer Figure 3).
Click Cancel (C) button to close the License Information modal (Refer Figure 3).

System will back to Login Page (Refer Figure 2).

N o o~

Input username or email address and password in User Name Or Email Address and

Password (B) field to login (Refer Figure 2).

8. Tick checkbox for Remember Me (C) to allow system to remember username and
password (Refer Figure 2).

9. Click Forgot Password (D) to input email for reset password (Refer Figure 2).

10. Click Cancel (E) button to back on MyTTx Portals (Refer Figure 2).

11. Click English (F) dropdown fo change language to Bahasa Melayu (Refer Figure 2).
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\a:n;vsmu TOURISM TAX

ROYAL MALAYSIAN CUSTOMS DEPARTMENT

Figure 4 Tourism Tax menu

1. Click on Tourism Tax menu (A).

2. System will display sub menu (B) for Tourism Tax menu.

2.1 Bill of Demand (BOD Status)

%’mummmuakux

ROYAL MALAYSIAN CUSTOMS DEPARTMENT

Figure 5 Bill of Demand (BOD Status)

1. Click on Bill of Demand (BOD Status) sub menu.
2. System will display sub menu for Bill of Demand (BOD Status).
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2.1.1 BOD Return

STAM DIRAJA MALAYSIA

n Customs Department Englist 220000319224
Bill of Demand |
o
atu: Bod N BOD Total Tax Poyable Total Penalty Total Tax Paid Total Penalty Paid Total it
REGISTERED 111-2022 1,000.00 00,0 0.00 0.00 1,600.0¢
0960007
REGISTERED 111-2022 '09/2022 0.00 390.00 0.00 0.00 1,040.00
0960008
REGISTERED 111-2022 19/0 22 1,500.00 600.00 0.00 0.00 2.100.00
0960009
RECEIPTED 111-2022- 18/09/2022 500.00 0.00 500.00 0.00 0.00
0960005
REGISTERED 111-2022- 18/09/2022 650.00 0.00 0.00 0.00 650.0¢
0960006
Figure 6 BOD Return Screen
1. Click on BOD Return menu, will display BOD Return screen (Refer Figure 6).
2.1.1.1 Search
._I;‘ @ ;I«CB{“\M:‘K\ASTA??‘:MA_L{’:LA:S‘:A English 220000319224
Bill of Demand |
A
111-2022-0960006 E
Advanced filters v
Status Bo BOD Date tal Tax Payable Total Py Total Tax Pa [ Penalty Pt Total Debt
REGISTERED 18/09/2022 650.00 0.00 0.0 a 650.04
BOD Return
B

Figure 7 Search

1. Input key word in search field (A).

2. System will automatically display data related to search word (B).
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2.1.1.2 Filter

M ﬁ@ x JABATAN KASTAM DIRAJA MALAYSIA e - .
EXEY 82X ool Molaysion Customs Deperimen English 220000319224 13

Bill of Demand ) |

111-2022-0960006 n
Advanced filters v

B0D Date Total Tax Payable Total Penalty Total Tax Paid Total Penalty Paid Total Debt

REGISTERED

Figure 8 Filter

1. Click on Advanced Filters to display advance filter field.
2. System will display BOD No. field (A) (Refer Figure 8).

0 WBM 12 ccysion Customs Duperiment

English
Bill of Demand |
Adv
Bod No.
A
c B
qm ]
.y
REGISTERED 111-2022 19/09/2022 1,000.00 ©600.00 0.00
REGISTERED 111-2022 0. 20.00 0.0
0960008
REGISTERED 111-2022 19/09/2022 1,500.00 ©600.00 0.00 Q.00 2,100.00

Figure 9 Advanced Filter
Input data in BOD No. field (A).

Click on Search button (B) to search data.
System will display all result related to filter data.
Click on Clear button (C) to reset BOD No. field.

3.
4.
5.
6.
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2.1.1.3 Export

{9 Gy JABATAN KASTAM DIRAJA MALAYSIA
B By L i vesn Custome Departs English 220000319224

Bill of Demand B Export in Excol Farmat

Advanced it
Bod
2 Q Search
nd (BOD
BOD Ret
REGISTERED 111-2022 19/09/2022 1.000.00 600,00 0.00 0.00 1,600.00
0960007
REGISTERED 111-2022 19/09/2022 650,00 390.00 0.00 1.040.00
0960008
REGISTERED 111-2022 19/09/2022 1.500.00 600.00 0.00 2,100.00
1960009

Figure 10 Export

1. Click on Export in Excel Format button fo download BOD list.

Exportin Excel Format

o o - 8 « =2 IEHR

Acrobat (POF) file

B | csv(comma denmneg

Excel Worksheet

Status BOD No.. Created Date Licens| PowerPoint Presentation fme Total Amount |Penaity Amount|
REGISTERED 111-2022-0860007 19/00/2022 11120221  Rieh Text Format TEL 1000 00 600 00
REGISTERED 111-2022-0860008 19/08/2022 111-2022-1) TFF file TEL 650 00 390 00
REGISTERED 111-2022-0960009 19/08/2022 111-2022-1  Word Documaent [TEL 1500 00 600 00
RECEIFTED 111-2022-0860005 18/00/2022 111-2022- 1o i ei=i=an EL 500.00 0.00
REGISTERED 111-2022-0860006 18/09/2022 111-2022-10000009 I BULAN HOTEL m 0.00

C A

o

https://staginattx customs aov.mv/#

Figure 11 Print Screen

System will display print screen for user review.

Click on Download button (A) to download BOD list.
System will download in default format which is Excel form.
Click on Export button (B) to select another format.

Click on Cancel button (C) to abort download.

N oo~ D

System will redirect to previous page.
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1. Click on BOD Manual menu, will display BOD Manual screen (Refer Figure 12).

2.1.2.1 Search

Bill of Demand

English

Figure 12 BOD Manual

ALAYSIA
ms Departmen:

English

220000319224 {3

220000319224 {1

=
VITH
AMEND

Figure 13 Search

1. Input data in search field.

2. System will automatically display BOD list related to search data.
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BN B oo Comoms bepormmen: nalish 220000219224 L
Bill of Demand
| a |
arRo = 00 ° °
Figure 14 Filter
1. Click on Advanced Filters to display advance filter field.
2. System will display BOD No. field (A) (Refer Figure 14).
Y BN .l ey s Customs Deparimrt 22000031022 ©3
Bill of Demand 7J

@ Actions - APPROVED 111-2022 19/09/2022 2.500.00 450.00 (0%)
WITH 0980006(2)
AMENDMENT

Figure 15 Advanced Filter

3. Click on Search button (B) to search BOD No.
4. System will display BOD No. related to filter data.
5. Click on Clear button (C) fo reset filter.
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2.1.2.3 Print Letter

JABATAN KASTAM DIRAJA MALAYSIA
B e Cumoms Depes

Bill of Demand

Figure 16 Print BOD Letter

1. Click on Action button > Print to print BOD Lefter.

2.1.24 Export

P JABATAN KASTAM DIRAJA MALAYSIA
g2
el &?};‘ Royal Malaysian Customs Department

Bill of Demand

eed fill
ﬁﬁﬁﬁﬁ tat D BOD
& Actions ~ APPRC 1
NITH
AMENDMENT

Figure 17 Export

yment BOD No. 80D Date

English 220000319224 11

Englist 220000319224 I

Total Tax Payable ©  Total Penalt)

B
4
=

1. Click on Export in Excel Format button to download BOD list.
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Export in Excel Format

https://staginattx.customs.aov.mv/#

AT R T R

v I - LS ¢
Acrobat (POF) file
B CSV (comma delimited)

Excel Worksheet
Status BOD No. Created Date Licens| FowerFoint Fresentation  hme Total Amount [Penalty Amount|
REGISTERED 111-2022-0960007 191092022 T11-2022-1| Rich Text Format TEL 1000 00 60000
REGISTERED 111-2022-0860008 19/00/2022 111-2022-9 TIFF file TEL 650.00 390.00
REGISTERED 111-2022-0960009 19/09/2022 111-2022-1  word Document [TEL 150000 60000
RECEIPTED 111-2022-0860005 18/09/2022 112022 000008 DUCAR IO TEL 50000 000
REGISTERED 111-2022-0960006 18/09/2022 111-2022-10000009 I BULAN HOTEL m‘ 0.00

C A

=

Figure 18 Print Screen

System will display print screen for user review.
Click on Download button (A) to download BOD list.

System will download in default format which is Excel form.

Click on Export button (B) to select another format.

Click on Cancel button (C) to abort download.

System will redirect to previous page.




